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	REQUEST FOR QUOTATION (RFQ)


	NAME & ADDRESS OF FIRM: _________________________

____________________________________________________

____________________________________________________


	DATE:



	
	REFERENCE: 


Dear Sir / Madam:

You are kindly requested to submit your quotation for the following items before close of business on _______________________.

	Item
	Generic Description [incl. Technical specifications, quality & safety standards, special features required]
	Quantity

	
	
	

	
	
	

	
	
	


	CONDITIONS

	Delivery Term

(INCOTERMS 2000) & Place


	( FCA      (    CPT    (    CIP

	
	PLACE_________________



	Payment Terms


	

	Validity of Quotation


	                  30 DAYS                          60 DAYS

	Preliminary Examination -

Completeness of quotation.
	   (Partial bids permitted.                                 (Partial bids not permitted

	Mode of Transport
	AIR
	SEA

	
	SURFACE
	OTHERS

	General Terms and Conditions
	Copy enclosed (see Appendix A)


	Please state

(procurement officials should cancel the lines which are not applicable)

	Quantity discount and early payment discount
	Shipping weight (kg) and volume (m³)

	Separate quote for estimated transportation & insurance charges
	Availability of local service in country of final destination



	List of recommended consumables and spares incl. Prices and details on local availability:

                                                               (    For a one year period.                     (  For a period of ……………

	Details on any warranty/guarantee conditions:


	REQUIREMENTS

	Language: All documentation, including installation and operating manuals shall be in:

( English        ( French     (     Spanish     ( Others

	Electricity: Volt:                   Hz:                         phase AC:


	NAME, FUNCTIONAL TITLE:____________________________________ Signature: _________________ DATE: ____________

CONTACT ADDRESS:_______________________________________________________________ FAX NO: ________________

E-MAIL ADDRESS: _____________________________________
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